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Introduction: 

Unified District Information System for Education Plus (UDISE+) is one of the largest Management 

Information Systems initiated by the School Education Department, Government of West Bengal. 

The entire system is online and has been collecting data in real time since 2019-20. UDISE+ has a 

mandate of collecting information from all recognized schools imparting formal education from Pre- 

primary to class XII. Information collected through the digital platform, UDISE+ is utilized for 

planning, optimizing resource allocation and implementing various education-related programs and 

assessing progress. UDISE+ provides a platform to organize and classify all school data across the 

country and build a credible database of school data. It monitors, measures and keeps track of vital 

KPIs related to school performance. 

Version 1.2 is updated with School Basic information Update module. Here, SI/Circle MIS can modify the 

basic information of the schools and send it for approval from DEO and STATE Level. 

Version 1.3 is updated with UNRECOGNIZED School information module. Here, SI/Circle MIS can insert 

the unrecognized school information and finalize it from the circle MIS login. 

Version 1.4 is updated with new school add module through MoE dept (via API call). Here, District MIS 

can update the new school details to start the fill-up the DCF of those school. 

Version 1.5 is updated with old school insertion module via district MIS login. Here, District MIS can 

insert the old school details to start the fill-up the DCF of those school. These school go to the State MIS 

for approval process. If State MIS reject the school details, then District user can modify the school details 

for approval again as per rejection comments. 

Also, Modify the Vocational Teacher section for vocational active schools. Now, vocational teacher section 

is optional if any school have no vocational teacher, then those school can submit the DCF without 

vocational teacher insertion. 

Version 1.6 is similar to Version 1.5, but with some key logic changes: 

1. In Version 1.6, the availability of Section 1D (Vocational Education Details) is entirely 

dependent on the data entered in Section 1A (School Profile Details). 

2. If the relevant conditions are not met in Section 1A, Section 1D will not be accessible. 

3. In Section 3, the entry for Vocational Teacher Details will only become available after Section 

1A is submitted. 

Website URL: 
https://schoolinfo.banglarshiksha.gov.in 

https://schoolinfo.banglarshiksha.gov.in/
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Process for DCF Form Entry: 

1. Login Screen of SCHOOL INFORMATION. 

 

  

 After the first successful login, the user must change the default password. Until the password is 

changed, the menu options will remain inaccessible. 

 

 

 

 

 

 

 

 

 

Note: 

 Users are not allowed to set the new password as the default password. 

 

 

 



User Operational Manual for UISE+ 2025-26 V1.6 18/08/2025  

 

 

2. After successful login, the DASHBOARD page will be displayed. 
 

 
 

 

 

 

 

3. Click on SCHOOL MGNT and then click on UDISE+ to fill up DCF. 
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4. Details of the school will be displayed. 
 

 

 

 

 

5. Click on the Blank DCF Document button to download the blank DCF document and 

Download Pre-Filled DCF button to download the previous data of the school. 
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6. Click on button ( ) to fill in data for Section-1A. 
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7. Fill the document as per required. And click on  button to save the 

data. 

 

In this section, 1.32 have nearest school’s fill-up field, here if you entry any nearest school then that 

school must be unique in the all the rows. Same school never enter for primary, upper primary, 

secondary and higher secondary. Also, you find no school as nearest then you can leave black entire row. 



User Operational Manual for UISE+ 2025-26 V1.6 18/08/2025  

8. Click on button to expand another tab. 
 

 

 

9. Fill up the form as required and click on button to save the data. 
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10. The Label will change from Pending to Save as Draft in the status after successful completion. 
 

 

 

 

 

11. In a similar way all the sections have to be filled as required. 

 
 

12. Section 2A and Section 2B is dependable on Section 2. So, when we complete 

Section 2A and Section 2B before complete Section 2, then Section2A & 2B will 

automatically change to pending status. Then the section needs to be check and save once 

again. 

Please note that in the similar way, if all sections have been saved as save as draft, then if any data 

change in section1A, then all other section will automatically change to pending status. 



User Operational Manual for UISE+ 2025-26 V1.6 18/08/2025  

13. Add/Modify Teacher Module of DCF: - In the section 3, this module is implemented. 

In ADD TEACHER module user can add the teacher to click on the ADD TEACHER button. 

Then fill-up all the teachers details and submit the form. Also, Existing Teacher details can 

modify or delete from section 3. 
 

 

 

Note: In case of teachers who don’t have Adhaar Number then the Adhaar Number and Adhaar 

Name fields should keep BLANK. 
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14. Add/Modify Non-Teaching Staff/Administrative Module of DCF: - In the section 3, 

this module is implemented. In this ADD NON-TEACHING STAFF module user can add all 

the Non-Teaching Staff to click on the ADD NON-TEACHING STAFF button. Then fill-up all 

the no teaching staff details and submit the form. 
 

 

 

Note: In case of non-teaching staff who don’t have Adhaar Number then the Adhaar Number 

and Adhaar Name fields should keep BLANK. 
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15. Vocational Teacher Section: - If Vocation Course is available then this module is 

visible in the section 3. In this ADD VOCATION TEACHER module user can add all the 

vocational teacher to click on the ADD VOCATION TEACHER button. Then fill-up all 

the vocational teacher details and submit the form. 
 

 
 

Note: In case of vocational teacher who don’t have Adhaar Number then the Adhaar Number and Adhaar Name 

fields should keep BLANK.
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16. After all the section has been saved successfully, a button ( ) will be visible to 

finalize all the section. After finalize no data will be changed from School Level. 
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17. If the Pre-Filled DCF is not downloaded before finalization, you must download it 

first in order to proceed with the finalization of all sections 
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18. After finalize, all the status will be changed from Save as Draft to Finalized after that 

they can only view and download the current data. 

 
 

 

Teacher Transfer: 
19. Click on Teacher Transfer from the menu. A Teacher List will appear. Need to click on 

transfer the button ( ) to transfer the teacher. 
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20. Details of the teacher has been shown at the time of transfer. Now have to enter the school 

code where the teacher needs to be transferred. 
 

 

 

21. Transferred school details visible. Now Teacher Transfer button needs to be clicked to 

transfer the teacher. 
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22. In Section 3 the teacher will appear after being transferred from the old school. School can 

accept and reject the teacher. If rejected then the teacher will be returned to the old school 

if the old school has not been finalized. 
 

 

 

 

 

Circle Level: 

 
18. Click on UDISE+ Progress Monitoring Report to view the school details. 
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23. After click on the menu this school list will appear in the circle. Here Circle can download 

school wise prefilled DCF and view school current data. 

Circle can unlock the school finalization so that school can modify the data again. If all school 

finalized within the circle, then the finalization button will appear in circle end. 

 

 

Block Level: 

24. After login as Block Level, user can download school wise prefilled DCF and view school 

current data. 
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District Level: 

25. After login as District Level, user can view Circle List. After that, when click on the circle 

then Circle wise school list populated and user can download school wise prefilled DCF and view 

school current data as per choice. 
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State Level: 

26. After login as State Level, user can view District List. After that, when click on the district 

then list of circles will be populated for the district. After click on the circle, Circle wise school 

listis populated and the user can download the school-wise prefilled DCF and view school current 

data as per choice. 
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Change Password: 

 
Users can update their password through the “Change Password” option available under the 

“Account Mgmt” menu. 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: 

 
For security reasons, the user cannot reuse any of their last 3 passwords when updating or 

setting a new password. 
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Reset Password: 

 
School Password Reset by Circle and Block: 

 

Circle level and Block Level can reset the password of the school click on “Reset/Create School 

Password” under “Account Mgmt”. 

 

 

Password for Circle & Block Reset by District: 
 

District Level can reset the password of the block and circle click on “Reset Password for Block” 

and “Reset Password for Circle Account Mgmt”. 
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Password for District Reset by State-MIS: 
 

State MIS can reset the password of the District click on “Reset Password for District” under 

Account Mgmt”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: 
1. When the user clicks on 'Reset Password' for an individual District, Block, 

Circle, or School, a random password will be generated for that specific entity. 

 

2. Once the password is reset for a District, Block, Circle, or School, a random 

password will be generated and shared with the respective user. During their 

next login, the user must change this password before proceeding. 
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Bank Modules: 

 
A new bank as well as new bank branch may be done through this module. If a Bank is available 

but branch name is not available then ‘ADD BRANCH’ option is selected for said activities. 

Another option ‘ADD BANK’ may be utilized for adding new bank. After that new branch may be 

added for the entered new bank. 
 

 

 

 

a) Addition of Bank Branch 

Bank Branch details will be added from District MIS login for the following fields 

 

1. Bank Name (Select from dropdown) * 

2. IFSC (Text input) * 

3. Branch Name (Text Input) * 

4. Branch Address (Text Input) 

5. Branch Contact No (Text Input) 

6. City (Text Input) 

7. District (Text Input) 

8. State (Text Input) 

Fields marked with * are mandatory. 
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b) Addition of New Bank: 

If bank not found in dropdown list and needs to add bank can be done through 

Add Bank Module. 

i) Role of District MIS 

Bank will be added from District MIS login and needs to fill up following fields: 

 

1. Bank Name (Text input) * 

2. Digit in A/C No (Text input) * 

3. Bank Code (Unique Code) (Text input) * 

 
Fields marked with * marks are mandatory. 
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School Basic Information Approval Module: 
 

In the SI/Circle MIS login, user can update the school basic information using this approval process. 
Firstly, you have to put the school Udise code whose basic information will be updated and this school 
must be situated in that circle and the school have not been finalized. 

 

 

 

Now, Change the basic information which you want to modify. Note, you have to attach document 
only when you modify school name, management, category, vocational, high class and low class. 
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User can view the list of schools which send for approval. Also, can check the approve and reject 
schools in this list. 

 

 

After sending for approval, user can check the school details here. 
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District Educational Officer (DEO) Login: - 

DEO can check all the pending approval list which is given by CIRCLE MIS. Also, DEO can view all 
approve and reject approval school list here. 

 

 

 

DEO can check the information which given by Circle. Now, DEO give approval against the school. 
Here, Red color data is the Previous Data and black color is that data which want to update. 
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If, DEO approve the basic information then it will send to State MIS for final approval. Otherwise, if 
DEO reject the basic information, then DEO must fill-up the reason of rejection in the form. After, 
rejection Circle MIS will get the rejection reason against that school. 
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State MIS Login: - 
 

After DEO approve the basic information, State MIS can check all the pending approval list which is 
given by CIRCLE MIS. Also, State MIS can view all approve and reject approval school list here. 

 

 
State MIS can check the information which given by Circle and approved by DEO. Now, State MIS 
give approval against the school. Here, Red color data is the Previous Data and black color is that 
data which want to update. State MIS, can print the basic information of the school. 
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If, State MIS approve the basic information then school data is successfully updated in the Udise 
application. Otherwise, if State MIS reject the school basic information, then State MIS must fill-up 
the reason of rejection in the form. After, rejection DEO and Circle MIS will get the rejection reason 
against that school details view. 

 

 

 

NOTE: 
If you send any basic information modification for the school, then you 

have to wait for approval process completion. After, complete the approval, 
then the Finalize button will be shown on the HOI Login. 
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Section-5 Unrecognized School Information Module: 
 

In the SI/Circle MIS login, user need fill up the Unrecognized School Details form before finalize the 
schools. All the Unrecognized schools which have no UDise code need to submit the information here. 

 

 

 

If, user submit the form of unrecognized schools then Circle MIS will get the finalized button for 
finalization of the schools. Without submit the unrecognized schools form, Circle MIS unable to 
complete finalization of the schools. 
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After, submit the unrecognized schools’ details, data will show in the following - 
 

 

Note: - If Circle MIS find any problem after submit the unorganized school information form, then he/she need 

to inform respective district MIS for unlock the data. Then, District MIS can unlock the unrecognized school data 

for the given Circle. 
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Click for Updation 

Add New School Module through API(MoE): 

 
We have incorporated this module for District MIS user to insert new school for the DCF entry. User can find 
the “New School List” menu under the primary menu “School Mgmt”. Here, user can view all the new schools 
which is pending for updation. After Updation, school ID and Password will be created and it will be shown in 
the completed list. 

 

 

 
After click on the Update button, a form will open for the particular school details upgradation. Some details 
already filled up before and rest of the detail’s user need to update in this form. 
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After submit all the details of the school, then new Username and Password will be generated and it will be 
shown in the completed list. User can share it with the school. 
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Old School Insertion and Approval Module: 

 
District MIS: 

1. Click on “Old School Add & List in Udise (before F.Y 2019-20)" under the "School 

Mgmt" menu. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. After click on “Old School Add & List in Udise (before F.Y 2019-20” menu, a module will 

be open where the school list will be shown after add the school. 



User Operational Manual for UISE+ 2025-26 V1.6 18/08/2025  

3. Here user can add the school after click on “ADD OLD SCHOOL” button. 
 

 

4. After click on “ADD OLD SCHOOL” button a entry from will be open, where user can add 

the details of the school and submit the data. 
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5. After Submit the form, The school data will go for approval in State end and the adding school 

will be shown in list with “Pending” status. 
 

 

6. After approved from state end, Login credential of the school will be created and the school fill 

up the Udise DCF from HOI login. The Login credential will be shown in list and the status will be shown 

“Approved”. 
 


